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Sample Dress Code Policy

General Requirements

Employees are expected to wear clothing and footwear appropriate to their job and work site, keeping in mind the importance and seriousness of the business of [Company Name].  Appearance and clothing shall be neat, clean and in good business taste.  It is also important that appearance and clothing not constitute a safety hazard.  Employees must practice good grooming and personal hygiene.  Managers and supervisors have the discretion to determine the appropriateness of clothing and appearance of employees during work hours and take appropriate action as necessary to ensure compliance with this policy.

Examples of Prohibited Attire

The following are examples of inappropriate dress for the office. This list is for illustrative purposes only and is not inclusive.

· Flip flops

· Sweat pants

· Clothing with slogans 

· Torn, worn, soiled or wrinkled clothing

· Tight fitting, revealing or any type of clothing that shows undergarments

Consequences of Inappropriate Attire

[Company Name] expects employees to make clothing choices that:

· Present a professional image

· Take into account the specific functions the employee is assigned to perform

Managers and supervisors have the discretion to determine the appropriateness of clothing and appearance of employees during work hours and take appropriate action as necessary to ensure the guidelines are met. Any employee who fails to comply with the guidelines will be sent home to change into appropriate attire.  The time required to go home and return will be charged to the employee’s vacation or will be unpaid if the employee is out of vacation. Repeated failure to comply with this policy will lead to disciplinary action.

Casual Dress Days

[Company Name] may declare certain days to be Casual Dress Days, which provide employees an opportunity to dress more casually at the office. Participation in Casual Dress Day is voluntary and at the option of the employee.

On Casual Dress Day, employees should wear business-appropriate casual clothing that is neat, clean, in good repair and not overly revealing. Jeans are permitted providing they are not ripped, revealing or otherwise unsuitable for a business environment. Employees are expected to use good judgment to ensure that their attire is appropriate for the day’s scheduled activities. Employees who will be meeting with external clients, for example, should limit participation in Casual Dress Day or bring an alternate, formal business outfit to change into. Clothing with slogans is not acceptable on Casual Dress Day. Like any other workday, managers and supervisors have the discretion to determine the appropriateness of clothing and appearance of employees during work hours and take appropriate action as necessary to ensure compliance with this policy.
Labor LawCenter samples are designed to help your company comply with your employment law needs. Please note that general legal information is not the same as legal advice—the application of law to the company’s specific circumstances. Although we go to great lengths to make sure our information and samples are accurate, they are for informational and instructive purposes only and may not be suited to every situation. LaborLawCenter recommends you consult a lawyer for legal advice tailored to your company’s specific situation. LaborLawCenter provides a variety of products designed to help you meet your compliance needs. Visit our website at www.laborlawcenter.com or call us toll-free at 1-800-745-9970 for assistance.








Policy Samples and Examples








Managers and employees need to share a clear understanding of what is and what is not acceptable behavior within the company. Setting clear and specific behavioral standards in the form of company policies establishes a framework for spotting and addressing violations of those standards. 





LaborLawCenter™ sample policies may be downloaded and modified for use in your organization. Please note that these policies are samples and intended as such. All new policies should be reviewed by your legal counsel for compliance with federal and state laws and regulations and should be modified to suit your organization’s culture, industry, and practices.






























































These samples are designed with the intent of providing businesses with a general template to use . Please note that general legal information is not the same as legal advice—the application of law to the company’s specific circumstances. These samples are for informational and instructive purposes only and may not be suited to every situation. 











