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UNEMPLOYMENT COMPENSATION
WORKFORCE West Virginia

Notice To Employees — Unemployment Benefits
TOTAL UNEMPLOYMENT
You are considered totally unemployed during 
any week in which you are totally separated from 
your employment, performing no services for 
which wages or other remuneration were paid to 
you. You must file your initial claim for total 
unemployment in person. Since a claim for 
unemployment compensation is effective the 
Sunday of the week in which it is filed, you should 
file your claim immediately after you are separated 
from your employment. You will be instructed on 
filing your continued claim. Your options for filing 
continued claims will include telephone or web 
filing.

PARTIAL UNEMPLOYMENT
You would be considered partially unemployed if 
you have been working full- time, but due to 
business being slow, a breakdown of equipment, 
or similar reasons, your employer has to reduce 
your hours during the week. You may be entitled 
to partial unemployment benefits during this 
week if you earned less than what your weekly 
unemployment benefit amount would be plus 
$60. Under these conditions, your employer 
should issue a Low Earnings Report for the week, 
showing your gross wages. You must complete 
the claims portion of the Low Earnings Report and 
file it with the local unemployment office as 
directed on the form.

ELIGIBILITY REQUIREMENTS
To be monetarily eligible to receive 
unemployment benefits you must have earned 
$2200 gross wages in covered employment 
during two or more calendar quarters of your 
regular base period (first four of the last five 
completed calendar quarters) or alternative base 
period (the last four quarters immediately 
preceding the first day of the individual’s benefit 
year).

ELIGIBILITY REQUIREMENTS - OTHER
If you are unemployed, you shall be eligible to 
receive benefits only if:
• �You have made a claim for benefits at a local 

unemployment office.
• �You have registered for work with the Job 

Service Office and continue to report as 
directed.

• �You are able to work and available for full-time 
work for which you are fitted by prior training or 
experience.

• �You are actively seeking full-time work by 
completing four (4) work search activities each 
week.

• �You are documenting and retaining proof of 
your four (4) work search activities and 

providing them to WorkForce WV upon request 
by the agency.

• �You have filed for and served a waiting period 
of one week during your benefit year.

• �You have earned gross wages of less than your 
weekly benefit amount plus $60 during the 
week for which you claim benefits.

• �You requalify on a new claim when you had a 
previous benefit year (must have earned eight 
times your old weekly benefit amount in covered 
employment after the beginning of your 
previous claim).

• �You must participate in profiling and 
reemployment services when selected.

DISQUALIFICATIONS
You may be disqualified from drawing 
benefits:

1. �If you leave work voluntarily without good 
cause involving fault on the part of your 
employer.

2. If you are discharged for misconduct.
3. �If you fail without good cause to apply for 

available suitable work, to accept suitable 
work when offered, or to return to your 
customary selfemployment when directed to 
do so.

4. If you are unemployed due to a labor dispute.
5. �For the week for which you receive wages in 

lieu of notice or Workers’ Compensation for 
temporary total disability.

6. �For the week for which you receive 
unemployment compensation under the laws 
of another state or of the United States.

7. �For any week you are training, participating, or 
preparing to participate in sports or athletic 
events if there is reasonable assurance you will 
perform such services in the current or 
upcoming seasons.

8. �If you are an employee of an educational 
institution or educational service agency, for 
any week of unemployment which commences 
during: a paid sabbatical leave; a holiday or 
vacation period between two academic years 
or terms, if you perform services in the first 
academic year or term or prior to the beginning 
of a holiday or vacation period and there is a 
contract or a reasonable assurance that you 
will perform services in the second academic 
year or term or after a holiday or vacation 
period. (EXCEPTION: If you have sufficient 
nonschool wages in your base period to 
qualify for benefits based upon the non-school 
wages only, you may be entitled to benefits 
during this period.)

9. �For any week on the basis of services performed 

as an alien, unless you are lawfully residing in 
the United States and have a valid permit to 
work.

10. �If you leave work voluntarily to attend school 
or other educational institution, or are 
waiting to enter school or an educational 
institution.

11. �For each week in which you are unemployed 
because of your request or that of your duly-
authorized agent for a vacation at a specified 
time that leaves your employer no other 
alternative but to suspend operations.

12. �For the week in which you receive any 
annuity, pension, or other retirement pay 
from a base period employer, or from a fund 
towards which a base period employer has 
contributed. If your remuneration is less than 
the unemployment benefits otherwise due 
you, your unemployment benefits will be 
reduced by the amount of your annuity, 
pension, etc.

13. �For each week in which and for 52 weeks 
thereafter, if the commissioner finds that you, 
within the preceding 24 months, knowingly 
made a false statement or failed to reveal a 
material fact in order to obtain or increase or 
attempt to obtain or increase a benefit; and 
you shall be considered guilty of a 
misdemeanor and may be subject to severe 
penalties.

Neither the full effect nor the duration of a 
disqualification is given here in detail.

SOCIAL SECURITY NUMBER
Bring your Social Security Card with you when 
you report to the local office. Your Social Security 
Number will only be printed on the most 
pertinent documents.

VOLUNTARY INCOME TAX WITHHOLDING 
PROGRAM
Unemployment compensation benefits are 
subject to Federal and State income tax and 
there are requirements relating to estimated tax 
payments. You may choose to have Federal and 
State income tax deducted and withheld from 
any unemployment benefits paid to you.

CLAIMS OFFICES
These FULL-TIME CLAIMS OFFICES are operated 
Monday through Friday each week:
BECKLEY
CHARLESTON
CLARKSBURG
ELKINS
FAIRMONT
GREENBRIER
VALLEY

HUNTINGTON
LOGAN
MARTINSBURG
MERCER 
COUNTY
MORGANTOWN
PARKERSBURG

SOUTH BRANCH
SUMMERSVILLE
WEIRTON
WELCH
WHEELING




